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To Learners

I am delighted to make the acquaintance of you and appreciate your choice of this course
book, which may not only help you use Chinese for ordinary business activities and get the hang of
basic propriety in business exchanges, but also enable you to learn the basic provisions concerning
international contracts on goods and benefit from relevant laws and regulations or international
conventions in making claims from the other party as well. It can also provide you with some
common knowledge about various ways of trade and about how to make contracts with the parties
concerned. Meanwhile, it equips you with the ability to make oral reports about your market
investigation, development and study through collecting relevant topics and data. I believe that you
will benefit a great deal from this course book.

The book is intended for the third-year language students majoring in commerce and trade in
the College of Chinese Studies at BLCU. Just the same, it also caters to the need of students with
either formal schooling or informal schooling inside or outside China. It is rather desirable for
those learners who are in command of 3,500~4,000 commonly-used Chinese words and elementary
Chinese grammar. You may, under the guidance of a teacher, zero in on certain business topics for
study within the time allotted to you. You may learn by yourself the main ideas of those business
topics from the Essentials of Conversation attached to each text. You can familiarize yourself
with those euphemistic expressions you need in the Group Performance section if you set your
mind on learning colloquial phrases or sentence patterns. You can also acquire through the texts of
conversation those skills of how to introduce a new topic, change a topic, and end a topic as well as
those modes of expressions in daily conversation such as polite interruption, repetition, emphasis,
attracting attention and so on. Keys to exercises are provided for reference.

This course book consists of three volumes with 18 units in total. Each unit is divided into five
sections.

Section I: Mission-oriented communication, background information and key words are
presented in the light of the business topics.

Section II: Three distinctive texts of conversation around the business topics of each unit are

designed according to different communication scenes and participants. Various types of exercises
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following each text for conversation are provided for you to choose from. Before class, you’ d
better do some preparation for the new words and idioms, getting to know their meanings and
usages. In class, group performance is the major activity.

Section III: The background information can be used as notes on the subjects concerned and
linguistic terms to facilitate your reading of texts.

Section IV: Comprehensive exercises for units are supplied for pre-class preparation and post-
class review.

Section V: Supplementary reading materials help widen your horizon and to enrich your
practical experience.

Mr. Li Dao did the English translation of the general list of words and idioms, while Mr. Zhao
Weibin the proof-reading. 7o learners, Background information and Panoramic background were
translated to English by Ms. Guan Zhong. In the process of designing, compiling and publishing of
this course book, the leaders at various levels of the College of Chinese Studies rendered practical
guidance and unreserved assistance. In the five-year-long course of its compilation and trial use, Ms.
Gong Yueting and Ms. Huang Mei gave some important comments and suggestions on its revision.
After the first draft was finished, the members of the textbook examining and revising expert group,
including Mr. Guo Peng and Ms. Shen Shuying, gave many valuable suggestions. After the first
draft was revised, the College invited Prof. Zhao Jinming and Prof. Li Yang to finalize it. To all the

above mentioned, I hereby express my heartfelt thanks.

Liu Liying
August, 2012
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